​Instructions for accessing your GroupWise Email away from School

You need to make these adjustments first in GroupWise at school:
1. On the menu at the top, go to Tools, then select Options

2. Double click the Security icon

3. A new window will appear that may ask you for your password. Put it in as necessary

4. Fill in any fields as needed

5. Make sure the “No password required with NDS” box is checked.

Then, to check your email from home or at a non-school computer:

1. Open your web browser and go to the Edgewood High School site, www.edgewoodhs.org
2. Click on “Faculty/Staff,” then click “Faculty/Staff email”

3. The GroupWise Web Access page will load, with a red banner with the word “Novell” on the top.

4. Type in your school username and password

5. Click “Login”

